SFTP Data Upload Procedure for Windows

Installing FileZilla on Windows:

1.
Download FilaZilla from http://upload.ypp.eppg.com/.

2.
Start the installation by double-clicking on the downloaded file.

3.
Click OK at the Language screen.

4.
Click I Agree at the License Agreement screen.

5.
Click Next at the Choose Components screen.

6.
Click Next at the Choose Install Location screen.

7.
Click Next at the Choose Start Menu Folder screen.

8.
Select Use secure mode on the General Settings screen.  Click Install.

9.
Click Close.  A new icon for FileZilla has been added to the desktop.

10.
Start FileZilla by double-clicking on the desktop icon.

11.
Select Site Manager from the File menu at the top of the window.  This will launch another configuration window.

12.
Click the New Site button.  This will create a new field under My FTP Sites.  Enter YPP Uploads in the box.

13.
In the Host field, enter upload.ypp.eppg.com.

14.
Change the Server Type to SFTP using SSH2.

15.
Select Normal for the Login Type.

16.
Enter the username that you are given in the User field.

17.
Click the Save and Exit button.  The client is now configured to connect to the YPP upload server.

Transferring Files with FileZilla:

1.
Start FileZilla by double-clicking on the desktop icon.

2.
Select YPP Uploads from the Site Manager drop-down list.  This is the computer icon just under the File menu.

3.
Enter your assigned password in the password window.  Click OK.

4.
If this is the first connection to the upload server, you will be prompted to verify the server key.  The key finger print is published on the download website.  Click Yes to continue.

5.
In the Local site panel, navigate to the file location.

6.
In the Remote site panel double-click on the incoming folder. 
7.
Drag the file from the Local site to the Remote site.  Please do not upload files with spaces in the filename.

8.
Once the file transfer is initiated, the status will be show in the bottom panel of the window.  Once the file transfer is complete, quit the session by clicking the Disconnect icon at the top of the window.  This icon is a small computer with a red X over it.

9.
Exit FileZilla.

